
Helpful Tips 

For users of Google document and other non-Microsoft platform 

 

1. Do not save application to a shared folder, as it will not be functional. You 

must save to your computer desktop.  

2. When checking a box, double click the square and you will be prompted to a 

new screen “Check Box Form Field Options”.  You then must select “Checked” 

under the Default Value.  

 

 


